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HEC MONTREAL ZOOM PORTAL AND INSTALLATION OF THE APP

CofrE T e Please note that some elements of the
0 portal are not translated in English.

e To access your Zoom account provided by
Entrez votre identifiant et votre mot de HEC Montréal, go to hecmontreal.zoom.us

passe. and click on "Se connecter”. Then, use
e your 8-digit student ID and password to
connect.

Mot de passe :

........ e This site is different than zoom.us.

* If Zoom is not already installed on your

@ Mot de passe oublié

ot computer, download the program and
Pour des raisons de sécurité, veuillez vous déconnecter et fermer votre . R
navigateur lorsque vous avez fini d'accéder aux services authentifiés. fOl |OW th elin Sta | Iat Jolp! p rOCEd ure.



https://hecmontreal.zoom.us/
https://hecmontreal.zoom.us/download

HEC MONTREAL Z0OM PORTAL

HEC MONTRE-N SALES  PLANS JOIN A MEETING HOST A MEETING ~ g

Profile Meet ngs Recently Deleted Get Training
Upcoming Previous Personal Room  Meeting Templates

Webinars

fF StartTime +to EndTime Schedule a Meeting

Recordings

Settings

Account Profile

Reports The user does not have any upcoming meetings.

To schedule a new meeting click Schedule a Meeting.

The navigation tabs on the left allow you to:

* Modify your Zoom profile

e Organize and access meetings (that have not been scheduled through ZoneCours)
* Access recordings of previous meetings

* Modify your account details and meeting settings

* Access attendance reports and poll results for meetings you have organized
Please notice that the Webinars tab is not active.



CONNECTING TO THE ZOOM APP

e |If the Zoom app is already installed on your computer and you have already
been using Zoom using your HEC email address, make sure to disconnect.

e Reconnect using the "Sign In with SSO"
button.

e Type "hecmontreal " in the company
domain field, then click Continue.

Sign In

(Enter your email

Sign In with SSO

[Enter your password

Sign In with Google

(_J Keep me signed in

)8
Fo.r‘go??j or |: G
Sign In | f

Sign In with Facebook |

Sign In with SSO

Company Domain
[hecmontreal‘

ZO00Mm.uUs

—

| do not know the company domain




FIND ZOOM MEETINGS THAT HAVE BEEN ORGANIZED IN ZONECOURS

™ ZoneCours

= Accuei
! Announcements
Calendar

B Assignments

Be Resources

L¥ Site Info

2@ (Course Outline

B Zoom

2% Roster

M Tests & Quizzes

™ ZOOM

{We attempted to

'

Launch Zoom

Your teacher will let you know at the beginning of the
semester if your course sessions should take place on
Zoom:. If that is the case, your sessions will be

accessible through the Zoom tab on your course site.

To access those sessions, click on the Zoom tab, then
click on "Launch Zoom".

A new tab will open up in your Web browser.



FIND ZOOM MEETINGS THAT HAVE BEEN ORGANIZED IN ZONECOURS

Start Time

Mon, Aug 31 (Recurring)

Upcoming Meetings Previous Meetings

| - |

You can find sessions that are
organized for your course in the
Upcoming Meetings section.

To join a meeting, click on the
"Join" button.



AVAILABLE FEATURES FOR MEETING

While attending a meeting as a participant, the following control bar will give you access to
various features to interact with other participants and your teacher. Apart from the Chat and
Share Screen buttons, you also have access to the following functions:

g at o~ . B - @ ©

Stop Video Participants Chat Share Screen Record Reactions

This menu allows you to (o
control your microphone | @ e ose o oo =
hang Wedbcami:l‘:.alse your a Claire Aucourt (Héte) Bl The "ReaCthnS" button a”OWS
and and use the various you to express yourself non-
non-verbal controls (say Lever la main verbally during a meeting.
yes/no, ask for a break, .
etc.) | Note that the "Raise your hand"
T 4d P20 : .
features shows in the Participant
¢“@ © © o o © menu, not under the Reactions
- — button.




FONCTIONNALITES DISPONIBLES PENDANT UNE RENCONTRE

When someone shares his/her computer screen, with his/her permission, you can
annotate on their screen or send them a request to control their computer. To do so,
click the Display options, then choose the desired option.

View Options

Zoom Ratio

Hide Video Panel

Reguest Remote Control
Annotate

Exit Full Screen

Side-by-side mode

The following bar will appear while you are in Annotation mode.

x T Jﬂ&GOOﬁva

Mouse Text Draw Stamp Arrow Format Undo Redo Clear Lave



ASK FOR HELP WHILE YOU ARE IN A BREAKOUT ROOM

When you are in a breakout room, you can ask your teacher for help by clicking the
"Ask for Help" button. Your teacher will be notified and join your breakout room when
he/she becomes available.

® e

Chat Record Ask for Help



FIND YOUR RECORDINGS AFTER A MEETING

If your teacher recorded a session and makes the recordings available to students, you
will find these by clicking the Zoom tab on your course page. Once you are in the Zoom
interface, click on "Cloud Recordings" to open the available list and select your desired

content.
Your current Time Zone is (GMT-04:00) Montreal. £
Upcoming Meeatings Pravious Meetings Cloud Recordings Auto-formations et didacticiels B
rom Selectdate To 08/20/2020 SearchBy ID
Top 1D Start Time
92329469089 Aug 12,2020 15:37




ORGANIZE A ZOOM MEETING

As a student, you can organize Zoom meetings through the Zoom app by clicking Schedule, or New Meeting if

you want to start your meeting right away.

& Zoom EE — O x
@ V ° Q. Search @
Home Chat Meetings Contacts
C Upcoming Recorded

I g 1> (M)

Schedule from Outlook

225 155 2450
My Personal Meeting ID (PMI)

Schedule from Google Calendar treal.zoom.us/my/dhoule?pwd=U3VIeFIG...

Join from a Room

f@ Copy Invitation # Edit

You may also schedule a meeting
through hecmontreal.zoom.us >
Meetings > Schedule a Meeting.

SALES PLANS

HEC MONTREAL

Meetings

Upcoming

] Start Time

JOIN A MEETING

Recently Deleted

Previous  Personal Room  Meeting Templates

to  End Time

The user does not have any upcoming meetings.
To schedule a new meeting click Schedule 2 Meeting

HOST A MEETING ~ g

Get Training



https://hecmontreal.zoom.us/meeting

TURGRIALS

Other Zoom tutorials with more detail are also available on their
website.

Please note that when a tutorial refers you to the zoom.us website, you
should make sure to use the HEC Montréal web portal instead.



https://support.zoom.us/hc/en-us/articles/206618765-Zoom-Video-Tutorials
https://hecmontreal.zoom.us/
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